DASLr using Excel 2007

1. Open Excel
Data — Get External Data — from other sources
3. From Microsoft Query
— £) " 5
I E% i
- Haome Insert Page Layout Formulas Crata Review View
. = > o o || Connections | 4
e R 2 3 (3%
_[_,rcf _" = =1 L= 1 Properties l
From From From |From Other Existing Refresh - il Sort
Access Web  Text | Sources - || Connections Al - == Edit Links
Get Ext ﬁ From SQL Server
Al =z Create a connection to a SQL Server table, Import data
- into Excel as a Table ar PivotTable report.
A B > From Analysis Services
1 :I |‘ Create a connection to a SQL Server Analysis Services cube, |
H — Import data into Excel as a Table or PivotTable report,
2 »  From XML Data Import
3 ﬁ Open or map a XML file into Excel.
= Iy From Data Connection Wizard
5 j Import data for an unlisted format by using the Data
5 — Connection Wizard and OLEDE.
7 ;] From Microsoft Query
= Import data for an unlisted format by using the Microsoft
8 = Query Wizard and ODBC,

4. DASLr (data source box) - OK

Choose Data Source

Databazes | Queries I OLAP Cubes I

ok

<Mew Data Sources

dBASE Files®

E el Files®
k5 Access Databaze®

Cancel
Browsze. ..
Options...

Delete

auadil

)

v Use the Quemn Wizard to creatededit queries

5. User name and password

SOL Server Login

Data Source: DASLr

[ Use Trusted Connection

0K

Cancel

Lagin ID: |chris

Help

Password:

Options >>

gy,
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6. Query Wizard - choose tables to use
7. Click + next to the table name to get available data fields
a. Be as specific as possible when choosing fields — ie school name, school code, etc. to reduce the amount
of data returned.
8. Highlight desired field — move to right with arrow
9. Click next

Query Wizard - Choose Columns x|

"w'hat columns of data do you want to include in pour query?

Axailable tables and columns: Columnz in your quen:

StudentS chedule ﬂ | StudentMumber j

>

StudentSpecialEd Firsth ame =
%

Bl StudentSSID | |55 ke

Disteld
MiddieName | |

LastM ame

== |
Birthdate
[Fradel el j

Preview of data in selected column:

@l Eresiew Mow Options... ¢ Back I Hest = I Carnicel

10. Filter data box — this allows specific data return to be selected
11. Highlight field — choose filtering options on the right using drop down arrows
12. Next

Query Wizard - Filter Data |

Filker the data to specify which rows ta include in pour quen.
If you don't want to filker the data, click Mest.

Calumt ta filker: Only include rows where:
— _Tear
StudentMurber
Firzth ame quuals ;I IEDDQ LI
551D

DistEIdi & Aand 0O
| = =

€ And 0 @r
| - =
) fnd 0

@l < Back I Hest » I Cancel |
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13. Sort by — choose field to sort by
14. Ascending or Descending
15. Next

Query Wizard - Sort Order x|

Specify how you want vour data sorted.
If wou don't wank to gort the data, click MNest.

f* Azcending
" Dezcending

I j ) fscending
' Descending

I j ) fscending
' Descending

-|
@l < Back I Hent » I Cancel |

16. What would you like to do next?
a. Return Data to Microsoft Excel
i. Use if all needed data is located in the one table
b. View Data or Edit Query in Microsoft Query - GO to Linking Multiple Tables — step 3
i. Use if you are linking multiple tables to gather information

17. Using returning data to Microsoft Excel — Click Finish
x

—What would pou like to do next?

£+ Return Data to Miciosoft Office E ek Save Query... |

" Wiew data or edit queny in Microsoft Queny

@l < Back I Finizh I Cancel
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18. Import data box — Use defaults marked and click OK
19. Data will be returned to Excel - can be manipulated here

20. Save file
s 7 ® S
! m% "'-_'ﬁ
Home Insert Page Layout Formulas Data Review View Devel
| Connedtions A|
Lot - = %7 Properties - =
From From From From Other Existing Refresh - Ll Sort Filter
Access Web  Tet  Sources Connections || All= == Edit Links
et External Flata Import DAES ilil -_|I
Al TN % Select how you want ta view this data in your warkboak, |
A B C ] ™ Table
1 i 17l 7 PivotTable Report
7 ﬂ:}_'| " PivobChart and PivotTable Report
3 _E‘ T only Create Conneckion
a Where do wou want to put the data?
{%' Exisking worksheet:
5 [ ]
; (=5 S|
7 ™ Mew workshest
8 Properties. .. | | (04 I Cancel |
9
10
11

Linking multiple tables :

Follows steps 1 — 16 and choose View Data or Edit Query in Microsoft Query

1. View Data or Edit Query in Microsoft Query
2. Finish

x

—"what would you like to do next?

™ Retun Data to Microzoft Office Excel Save Querny... |

% Niew data or edit query in Microsoft Gueng

@I ¢ Back I Finizh I Cancel
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3. + Button (at top) — Add a table
4. Find additional table to add — Click add
5. Close window

Microsoft Query

File Edit Yiew Format Table Criteria FRecords Window  Help

EEEE R GRS ve[ =] [21z] L[] [@]

L
_ ShudentSSID ‘"1, add Tables x|
. L
_DistEldg "‘ T able: Add
_rear YStudentCourseMarks _".L'
Birthdate hStudentCourseR equests ” Cloze
EMISIH &udentEuurse&ﬁ.ssigned /'
FirztH arme udentD ailpbbzence &
StudentD emographic
: StudentDis;ipIine
Criteria Field: | DistBldg | Wear StudsntE mistszessment
Walug: [BEDA’ 2009 gtugentgm!SEB <
ar; tudentt mis Cptiohs. .. |
| Owner: |<.-'-‘-.II> j
StudentMumbe| FirztMame | Datsbaze ID ASLT j
_p | 10005 MARLA

6. Linking Tables — must be a common field ( i.e. by student number-)
a. Highlight the common field in table, hold and drag to other table, same field, release
i. Tableis now linked

;'_:n Microsoft Query

File Edit ‘ew Format Table Criceria Becords Window  Help

sa| = =R [sv) [2]aF [Fe] [Fe=] (2dE] (L]

StudentSSID StudentDemographic
Lasztt ame StudentHomePhone  ~
biddleM ame Studentld
S50 StudentMurmber
Studentld Team
Studentfumber Wit erzian
Wigwhersiaon £ip w7
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7. Choose additional fields to use — by double clicking or drag field to add
8. Click Exclamation! (query now) to review data before sending to Excel.
9. Click Return Data Icon (open door with arrow)

icrosoft Query

File Edit Y

B Query from DASLr
Student5S5ID
LastM ame
kiddlet ame
551D
Student!d
StudentMurnber
Wigwh/ersion

StudentDemoagraphic
Studentld
StudentMurmber
Team
it erzion

Y

Criteria Field: | DistBldg | Vear
Walue: ['akDaA' 2009
or:

4 |

5 tudentMumbe| FirzstMame | S50 | DistBldg| Year | Addiess | City | State | Zip |
B [10005 FARLA AkDA 2009

_ 10736 KELSEY AkDA 2009

10. Import data box — Use defaults marked and click OK
11. Save

Edit a query and Save
1.

Data tab — connections, select connection, properties, definition tab, click edit query
a. Make necessary changes by table
b. !(query Now)
c. File Save as

Table Tools

sert Page Layout Formulas Data Review Wiews Developer Add-Ins Design
1
Sources -~ | C ons Al - s - i s D 2 o B A B - B
workbook Connections B connection Prope; il [ |
Mame =~ | Description [ Last Refreshed | Add. .. |- Connection name:  [Query From DasLr
Query From DasLr BreEiEeRe
remove | |2 I
Usage
Refresh |~ Connection type:  Database Query
Connection Eile: I Browse. .. |
Locations where connections are used in this workbook I Alvways use connection file
| Connection string:  InSr—=0ASLr; Descriprion=CDEC Conneckion ko
Click here to see where the selected connections are used DLy ; UID=cottrill;; aPP=2007 Microsoft Office
systern; W SID=TIECHMET-
COTTRILL; DATABASE=DASLr;Metwork=DBEMSSCC M
T sawve password
Command bype: |5QL =1
Command kext: SELECT StudentSSID. StudenthMumber, -~
StudentSSID.FirstMame, StudentSSID.SSID, :!
Close I StudentsSsSID.”_DistBldg”, StudentsSsID.”_vear”,
1. sStudentCemographic. Address, -
Excel Services: Authentication Settings... |
I Edit Query... II parameters... | | Export Cannection File... |
Ok | cancel |

s
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Open and Reuse Query:

2. Open Excel — Data — From other sources — From Microsoft Query
Click the Queries Tab

4. Uncheck “Use the query wizard to create or edit queries.” Or if you want to view the query in Wizard keep
box checked

5. If query is not listed. Click Browse

6. Click Open

7. Exclamation ! — Execute query

Choose Data Source

Databases Hueres | OLAP Euhesl Open

ket Bequirements
Service Hours
STUD_REC_CHHS

Carnicel
Browse. ..
Optionz...

Delete

duaddl

@l ¥ Use the Quen Wizard to create/edit queriss




